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1. Name and Type of School

Provide the full name of the institution, as well as a description of the types of programs offered (e.g. technical school, school of fine arts, University, University/College)





	

	
2. Location of School

Provide information on the geographic location of the school. Include the City (Province, State, Country etc.). What major centres is it nearby? Are there other post-secondary schools in the same area?





	

	
3. Entrance Statistics or Demographics

Provide the number of full time, part time, and online/ distance ed. students. Include information regarding the ethnic background of students (from province, out of province, international etc.).








	

	
4. History

Is this a well-established school (e.g. UBC) or relatively new (e.g. UNBC)? When was the school founded? Has it changed names? Locations?






	

	
5. Unique Qualities and Characteristics of the School

What is unique about this school? What qualities does the school market to prospective students? Small class sizes? Proximity to the ocean? Large international student body? Great co-op program?







	

	
6. Admission/ Course Requirements


What courses are required for you to gain admission to this school? What marks do you need?








	

	
7.  fees/costs etc.

What does the average semester cost? What is the price of each full course?  What other payments need to be made (student fees, health insurance, bus pass etc.)









	

	
8. Admission: Registration and key dates

What are the cutoff dates for registration? (e.g. if you want to attend school in September, you need to have your application in by…)?

When is the first day of classes? Orientation for new students? When is tuition due in full?




	

	
9. Housing and Food

What types of housing are available to students on campus? How much does it cost? What kinds of food services are on campus (cafeterias, restaurants, pubs, cafes etc.)?






	

	

10. Extracurricular activities

What happens outside of the classroom at your school? Does it have intramural sports teams? Dance lessons, Quidditch? Does it have a rock-climbing wall or a sailing club? Provide information detailing the extracurricular activities at your school.





	

	
11. Contact Information

What is the contact information of the admissions department? List the phone and fax numbers, email address, street address as well as the key names of individuals in the admissions department




	

	
12. Local Area Attractions


What are attractions in the area? Great hiking, amazing shopping? Fantastic music/club scene? Renowned restaurants etc.? 








	



